VANTAGE POINT WEST AT LEISURE WORLD

COUNCIL OF UNIT OWNERS ASSOCIATION
(MUTUAL 23)
ADMINISTRATIVE RESOLUTION NO. 16
DATE: July 28, 2008
GUIDELINES FOR ADDITIONS, ALTERATIONS AND IMPROVEMENTS

WHEREAS, Article 3, Section 3.1 of the Bylaws of the condominium provides that “The Board of Directors shall have all of the powers and duties necessary for the administration of the affairs of the Unit Owners Association and may do all such acts and things as are not by the Condominium Act or the condominium instruments required to be exercised and done by the Association;" and,

WHEREAS, Article 3, Section 3.1 (c) provides that the Board of Directors shall, on behalf of Vantage Point West at Leisure World, Condominium Association, "Provide for the operation, care, upkeep and maintenance of all the property and services of the condominium;" and,

WHEREAS, Article 5, Section 5.7 of the Bylaws require unit owners to obtain prior written consent of the Board of Directors or Covenants Committee, as appropriate, for certain changes to units or common elements; and,

WHEREAS, the Board of Directors and/or the Covenants Committee may, from time to time, approve unit owners requests to make minor additions, alterations and improvements in a unit; and,

NOW, THEREFORE, BE IT RESOLVED THAT:  the Guidelines for Additions, Alterations, and Improvements be adopted:

I.  GENERAL

A.
The unit owner must notify the Management Office prior to any work being performed in the unit, including, without limitation, carpeting, flooring, painting, cabinetry, etc.  
B. No alteration or addition to the interior or exterior of a unit may be made without prior application to and approval of the Board of Directors or the Covenants Committee, as appropriate, except as noted in this resolution. 

C. Where approval is required, unit owners are strongly advised not to sign any contract with any contractor, or give any contractor any deposit money until such approval has been received in writing.  Sufficient lead time must be given to the Board of Directors or the Covenants Committee for approval.
D. All work must be coordinated with the Management Office and take place Monday through Friday, between the hours of 8:00 a.m. and 5:00 p.m.  No work is permitted on weekends or holidays.  No sawing, hammering or other noisy construction activities are permitted except between the hours of 8:00 a.m. and 5:00 p.m. on weekdays.  Applicants are responsible for prompt removal of debris generated in the course of the change.
E.
Each unit owner is responsible for assuring that alterations and additions are made only in accordance with all applicable governmental codes and ordinances and the provisions of this resolution.

F.
Each unit owner is responsible for seeing that the contractor is properly insured to cover any damage to the owner’s unit or any other unit and that the contractor has agreed in writing to obtain any required permits.
G.
The owner of any unit to which any alteration or addition is made, whether approved by the Board and/or Covenants Committee or not, shall hold the Association harmless for any injury or damage to any person(s) or property resulting from or related to the alteration or addition made.
H. In addition to the information required on the application (Exhibit A), the unit owner may be required to provide additional information such as diagrams, time schedules, contractor’s license, certificate of insurance, and permits.
II.   INTERIOR MODIFICATION GUIDELINES
A.
Electrical Wiring:

Any change to the electrical wiring in a unit requires prior approval by the Board of Directors or Covenants Committee.   Approval is not required for replacement light fixtures or installation of under-cabinet lighting that is plugged into an existing electrical socket.
B.
Plumbing:

Any change to the plumbing system in a unit requires prior approval by the Board of Directors or Covenants Committee.  Approval is not required for replacement fixtures such as toilets, faucets, and water filter systems.
C. 
Structural Modifications:  

Any modification of doors, walls, or other major structural changes requires prior approval by the Board of Directors or the Covenants Committee. 
D.
Major Appliances
The installation of additional major appliances in any unit, including, without limitation, washing machines, dryers, refrigerators, and freezers is permitted subject to the prior written approval of the Board of Directors or the Covenants Committee, as appropriate.  The replacement of existing major appliances with comparable equipment does not require approval.
E.
Denial of Request:  Approval may be denied for any of the following reasons:

1.
Incomplete or unclear application, in which case it will be returned to applicant with appropriate instructions for re-application.

2.
A finding that other units or common elements would be adversely affected by the proposed change.

3.
A determination that the change would significantly increase consumption of any utility billed to the Association and/or have an adverse impact on the common water drainage system or adversely affect building electrical circuits;

4.
A determination that the change would result in a significant increase in common insurance premiums;

5.
Any other reason(s) stated and supported by the Covenants Committee or the Board, as applicable, and stated in the decision.

BE IT FURTHER RESOLVED THAT: a copy of this resolution shall be sent to all unit owners at their last known addresses.

This resolution was adopted by the Board of Directors on July 28, 2008.
Exhibit A 

APPLICATION FOR ADDITIONS, ALTERATIONS & IMPROVEMENTS




VANTAGE POINT WEST AT LEISURE WORLD

OWNER’S NAME:  ___________________________________________

3210 North Leisure World Blvd.    Unit # _________    Unit Type_______

DESCRIPTION OF REQUESTED WORK TO BE DONE:

TYPE OF EQUIPMENT/PRODUCT TO BE INSTALLED:

NAME (S) OF COMPANIES OR PERSONS TO PERFORM WORK:

I  (WE) HEREBY CERTIFY THAT:

______ I/We have obtained a copy of the Guidelines for Additions, Alterations, and Improvements regarding this change and agree that the installation/modification will be made in accordance with such guidelines.

_______I/We agree to comply with the Montgomery County Codes in making such changes and will obtain a copy of the contractor’s Liability Insurance Certificate/license.
______ I/We agree that the cost of all labor and materials involved in the alteration of my (our) unit, and all future maintenance of same shall be at my/our expense; and that we shall hold harmless the Leisure World of Maryland Corporation and Vantage Point West at Leisure World, A Condominium Association, by employing contractors who agree to adhere to all the regulations for contractors operating within the community.
______I /We understand that this application will be responded to within 45 days.

________________________________________                   __________________

    Signature of Unit Owner                                                              Date

________________________________________                   ___________________

   Signature of Unit Owner                                                               Date

(OVER)

(TO BE COMPLETED WHEN HVAC CHANGES ARE PLANNED)

I (WE) HAVE BEEN MADE AWARE THAT IF THIS WORK IS COMPLETED, IT COULD VOID THE HVAC WARRANTY.

______________________________

______________________________

Signature of Unit Owner/Date


Signature of Unit Owner/Date

VANTAGE POINT WEST

COVENANTS COMMITTEE:

ACTION:
APPROVE / DISAPPROVE

COMMENTS:

________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________

SIGNED:________________________________

DATE:__________________

(FOR OFFICE USE ONLY)

Date received: ___________________

Approved:  
___________________

Denied:
___________________

Comments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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